College Station ISD
021901

EMPLOYMENT REQUIREMENTS AND RESTRICTIONS DBA
CREDENTIALS AND RECORDS (LOCAL)

Updating Credentials

Contract Personnel

State Teacher
Certification

Social Security
Number

DOI draft 3-16-22

DBA(LOCAL)-X

PROPOSED REVISIONS

Note: This local policy has been revised in accordance with the
District’s innovation plan.’

All employees who have earned certificates, endorsements, or de-
grees of higher rank since the previous school year shall file with
the District:

1. An official college transcript showing the highest degree
earned and date conferred.

2. Proof of the certificate or endorsement.

The Superintendent or designee shall ensure that contract person-
nel possess valid credentials before issuing contracts.

In accordance with the District’s innovation plan, the District is ex-
empt from the state law that generally requires school districts to
hire teachers who are certified by the State Board for Educator
Certification. State certification shall not be required for teachers of
career and technical education (CTE) courses; science, technol-
ogy, engineering, arts, and mathematics (STEAM) courses; and
other District-identified, hard-to-fill positions. In addition, the Super-
intendent shall have the authority to permit a certified teacher to
teach outside his or her certified field(s). All other teaching assign-
ments shall require certification in accordance with state law. [See
DK]

The District shall not use an employee’s social security number as
an employee identifier, except for tax purposes [see DC]. In ac-
cordance with law, the District shall keep an employee’s social se-
curity number confidential.

1 Innovation Plan: https://csisd.org/
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EMPLOYMENT PRACTICES DC

Personnel Duties

Posting Vacancies

Applications

Employment of
Contractual
Personnel

Employment of
Noncontractual
Personnel

LonciherCeniesl

Employment
Assistance
Prohibited

Proposed Revisions 3-16-22

DC(LOCAL)-X

(LOCAL)

PROPOSED REVISIONS

Note El ris-local policy-has blee.4' revised-in-accordance-with-the

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board's commitment to
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for
which they have appropriate qualifications.

All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA]

The Board delegates to the Superintendent final authority to em-
ploy contractual personnel other than administrators.

The Superintendent has sole authority to make recommendations
to the Board regarding the selection of administrators.

The Board retains final authority for employment of administrators.
[See DCA, DCB, DCC, and DCE as appropriate]

The Board delegates to the Superintendent final authority to em-
ploy and dismiss noncontractual employees on an at-will basis.
[See DCD]

No District employee shall assist another employee of the District
or of any school district in obtaining a new job if the employee
knows, or has probable cause to believe, that the other employee
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021901
EMPLOYMENT PRACTICES DC
(LOCAL)
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors’ Code of Ethics.]
Proposed Revisions 3-16-22 20f2
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021901
EMPLOYMENT PRACTICES DCA
PROBATIONARY CONTRACTS (LOCAL)
PROPOSED POLICY
Note: This local policy has been revised in accordance with the
District’s innovation plan.’
Maximum In accordance with the District’s innovation plan, the District is ex-
Probationary empt from state law regarding the maximum length of time an ex-
Contract Period perienced teacher may be employed on a probationary contract. At
the recommendation of the Superintendent, a probationary contract
may be renewed up to two additional one-year periods for a person
who has been employed as a teacher in public education for at
least five of the eight years preceding employment by the District.
" Innovation Plan: https://csisd.org/
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ASSIGNMENT AND SCHEDULES DK

Superintendent’s
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Campus
Assignments
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DOl draft 3-16-22
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(LOCAL)

PROPOSED REVISIONS

Note: This local policy has been revised in accordance with the
District’s innovation plan.’

All personnel are employed subject to assignment and reassign-
ment by the Superintendent or designee when the Superintendent
determines that the assignment or reassignment is in the best in-
terest of the District. Reassignment shall be defined as a transfer
to another position, department, or facility that does not necessitate
a change in the employment contract of a contract employee. Any
change in an employee’s contract shall be in accordance with pol-
icy DC.

Any employee may request reassignment within the District to an-
other position for which he or she is qualified.

The principal’s criteria for approval of campus assignments and re-
assignments shall be consistent with District policy regarding equal
opportunity employment, and with staffing patterns approved in the
District and campus plans. [See BQ series] In exercising their au-
thority to approve assignments and reassignments, principals shall
work cooperatively with the central office staff to ensure the effi-
cient operation of the District as a whole.

In accordance with the District’s local innovation plan exemption re-
garding SBEC certification [see DBA], the Superintendent shall
have the authority to approve a request by the principal for a quali-
fied individual with experience in a career and technical education
(CTE) field or a science, technology, engineering, arts, and mathe-
matics (STEAM) field to teach a CTE course or a STEAM course,
respectively. The Superintendent shall also have the authority to
approve a request by the principal for a qualified individual to teach
a course in a District-identified, hard-to-fill area. In addition, the Su-
perintendent shall have the authority to approve the principal’s re-
quest to assign a certified teacher to teach outside his or her certi-
fied field(s). All other teaching assignments shall require
certification in accordance with state law. [See DBA]

Noncontractual supplemental duties for which supplemental pay is
received may be discontinued by either party at any time. An em-
ployee who wishes to relinquish a paid supplemental duty may do
so by notifying the Superintendent or designee in writing. Paid sup-
plemental duties are not part of the District’s contractual obligation
to the employee, and an employee shall hold no expectation of
continuing assignment to any paid supplemental duty.
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ASSIGNMENT AND SCHEDULES DK
(LOCAL)

Work Calendars and  Subject to the Board-adopted budget and compensation plan and
Schedules in harmony with employment contracts, the Superintendent shall
determine required work calendars for all employees. [See DC, EB]

Daily time schedules for all employees shall be determined by the
Superintendent or designee and principals.

1 Innovation Plan: https://csisd.org/
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College Station ISD
021901

INSTRUCTIONAL ARRANGEMENTS EEB
CLASS SIZE (LOCAL)

PROPOSED REVISIONS

Note: This local policy has been revised in accordance with the
District’s innovation plan.’

Class Size Ratio In accordance with the District’s innovation plan, the District is ex-
empt from the state laws requiring a district to maintain a sufficient
number of certified teachers to maintain an average ratio of not
less than one teacher for eachevery 20 students,—tr-additionthe
Bistrictis-exemptfrom-the state-law-reguiring-a-district to not enroll
more than 22 students in a prekindergarten—grade 4 class, and to
notify the parent of or person standing in parental relation to each
student in the class when the class size ratio is exceeded.

The District shall develop appropriate administrative regulations to
implement these exemptions.

" Innovation Plan: https://csisd.org/
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ATTENDANCE FEC
ATTENDANCE FOR CREDIT (LOCAL)
PROPOSED REVISIONS

Hote EI I.'S.SS, Srponcy as ;Iesli Fevised-in-accordance with-the
This policy shall apply to a student who has not been in attendance
for 90 percent of the days the class is offered.
Absences Except as otherwise provided by law, all absences incurred while
Considered enrolled in the District shall be considered in determining whether a
student has attended the required percentage of days under this
policy.
£ : | I 'II. Districts | . I_,IE"_I_II
Attendance The Board shall establish an attendance committee or as many
Committees committees as necessary for efficient implementation of Education

Parental Notice of
Excessive Absences

Methods for
Regaining Credit or
Awarding a Final
Grade

Code 25.092.

The Superintendent shall make the specific appointments in ac-
cordance with legal requirements.

The attendance committee may request additional information in
writing or orally from the student, the student’s parent, or the cam-
pus staff member(s) familiar with the student.

A student and the student’s parent or guardian shall be given writ-
ten notice prior to and at such time when a student’s attendance in
any class drops below 90 percent of the days the class is offered.

When a student’s attendance drops below 90 percent but remains
at least at 75 percent of the days the class is offered, the student
may earn credit for the class or a final grade by completing a plan
approved by the principal. This plan must provide for the student to
meet the instructional requirements of the class as determined by
the principal.

If the student fails to successfully complete the plan, or when a stu-
dent’s attendance drops below 75 percent of the days the class is
offered, the student, parent, or representative may request award
of credit or a final grade by submitting a written petition to the ap-
propriate attendance committee.

Proposed Revisions; 3-16-22 10f3
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ATTENDANCE FEC
ATTENDANCE FOR CREDIT (LOCAL)

Petitions for credit or a final grade may be filed at any time the stu-
dent receives notice but, in any event, no later than ten days after
the last day of classes.

The attendance committee shall review the student’s entire attend-
ance record and the reasons for absences and shall determine
whether to award credit or a final grade. The attendance committee
may also, whether a petition is filed or not, review the records of all
students whose attendance drops below 90 percent of the days the
class is offered.

A student who has lost credit or has not received a final grade be-
cause of excessive absences may regain credit or be awarded a fi-
nal grade by fulfilling the requirements established by the attend-
ance committee.

Personal lliness The principal or attendance committee may require verification
from a health-care provider in accordance with administrative regu-
lations as a condition of classifying an absence for personal iliness
as one for which there are extenuating circumstances.

Best Interest In reaching consensus regarding a student’s absences and how

Standard the student can be awarded credit or a final grade, the attendance
committee shall attempt to ensure that its decision is in the best in-
terest of the student. The Superintendent shall develop administra-
tive regulations to document the attendance committee’s decision.

Guidelines on The attendance committee shall consider whether a student has
Extenuating mastered the essential knowledge and skills and maintained pass-
Circumstances ing grades in the course or subject.

When makeup work is completed satisfactorily, the attendance
committee shall consider extracurricular absences and other ex-
cused absences as days of attendance for award of credit or a final
grade. [See FEA]

The attendance committee shall consider whether the reasons for
the absences were out of the parent’s or student’s control and
whether documentation for the absence is acceptable.

The student or parent shall be given an opportunity to present any
information to the committee about the absences and to discuss
ways to earn or regain credit or be awarded a final grade.

Additional Local In addition to the guidelines above, the attendance committee shall

Guidelines consider the following in determining extenuating circumstances.
Decisions shall be based on a careful assessment of the circum-
stances of each case, including:

1.  The student’s age;

Proposed Revisions; 3-16-22 20of 3
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ATTENDANCE

FEC

ATTENDANCE FOR CREDIT (LOCAL)

Imposing Conditions
for Awarding Credit
or a Final Grade

Appeal Process

2. The frequency and length of absence(s);
3. Family and/or home situations contributing to absences; and

4. Evidence of a student’s efforts to make up work missed fol-
lowing absences.

Students shall be treated fairly and equitably.

The attendance committee shall consider the student’s unique cir-
cumstances and, if necessary, shall impose conditions for awarding
credit or a final grade that permit the student to meet the instruc-
tional requirements of the class rather than assigning a student to
attend a specified program for an amount of time equivalent to the
student’s absences. Conditions may include:

1. Maintaining attendance standards for the rest of the semester.

2. Completing additional assignments, as specified by the com-
mittee or teacher.

3. Attending tutorial sessions as scheduled.

4. Completing other instructional programs, as specified by the
committee.

5. Taking an examination to earn credit. [See EHDB]

In all cases, the student must earn a passing grade in order to re-
ceive credit.

A parent or student may appeal the decision of the attendance
committee in accordance with FNG(LOCAL).

Proposed Revisions; 3-16-22 30f3
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STUDENT DISCIPLINE

Student Code of
Conduct

Campus Behavior

FO
(LOCAL)
PROPOSED REVISIONS
Note: This local policy has been revised in accordance with the

District’s innovation plan.1

The District’s rules of discipline are maintained in the Board-
adopted Student Code of Conduct and are established to support
an environment conducive to teaching and learning.

Rules of conduct and discipline shall not have the effect of discrim-
inating on the basis of gender, race, color, disability, religion, eth-
nicity, or national origin.

At the beginning of the school year and throughout the school year
as necessary, the Student Code of Conduct shall be:

1. Posted and prominently displayed at each campus or made
available for review in the principal’s office, as required by
law; and

2. Made available on the District’'s website and/or as a hard copy
to students, parents, teachers, administrators, and others on
request.

In accordance with the District’s innovation plan, the District is ex-

Coordinator

Revisions

Extracurricular
Standards of
Behavior

DOI draft 3-16-22

FO(LOCAL)-B1 to X

empt from the state law requiring that a single person at each
campus be designated to serve as the campus behavior coordina-
tor (CBC). Administrative regulations shall be developed to ensure
the duties and responsibilities are appropriately addressed on each
campus by the designated CBCs.

Revisions to the Student Code of Conduct approved by the Board
during the year shall be made available promptly to students and
parents, teachers, administrators, and others.

With the approval of the principal and Superintendent, sponsors
and coaches of extracurricular activities may develop and enforce
standards of behavior that are higher than the District-developed
Student Code of Conduct and may condition membership or partic-
ipation in the activity on adherence to those standards. Extracur-
ricular standards of behavior may take into consideration conduct
that occurs at any time, on or off school property.

A student shall be informed of any extracurricular behavior stand-
ards at the beginning of each school year or when the student first
begins participation in the activity. A student and his or her parent
shall sign and return to the sponsor or coach a statement that they
have read the extracurricular behavior standards and consent to
them as a condition of participation in the activity.
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STUDENT DISCIPLINE

“Parent” Defined

General Discipline
Guidelines

Corporal
Punishment

Physical Restraint

DOI draft 3-16-22

FO(LOCAL)-B1 to X

FO
(LOCAL)

Standards of behavior for an extracurricular activity are independ-
ent of the Student Code of Conduct. Violations of these standards
of behavior that are also violations of the Student Code of Conduct
may result in independent disciplinary actions.

A student may be removed from participation in extracurricular ac-
tivities or may be excluded from school honors for violation of ex-
tracurricular standards of behavior for an activity or for violation of
the Student Code of Conduct.

Throughout the Student Code of Conduct and discipline policies,
the term “parent” includes a parent, legal guardian, or other person
having lawful control of the child.

A District employee shall adhere to the following general guidelines
when imposing discipline:

1. Astudent shall be disciplined when necessary to improve the
student’s behavior, to maintain order, or to protect other stu-
dents, school employees, or property.

2. Astudent shall be treated fairly and equitably. Discipline shall
be based on an assessment of the circumstances of each
case. Factors to consider shall include:

a The seriousness of the offense;
b. The student’s age;

c. The frequency of misconduct;
d. The student’s attitude;

e. The potential effect of the misconduct on the school en-
vironment;

f. Requirements of Chapter 37 of the Education Code; and
g. The Student Code of Conduct adopted by the Board.

3. Before a student under 18 is assigned to detention outside
regular school hours, notice shall be given to the student’s
parent to inform him or her of the reason for the detention and
permit arrangements for necessary transportation.

The Board prohibits the use of corporal punishment in the District.
Students shall not be spanked, paddled, or subjected to other
physical force as a means of discipline for violations of the Student
Code of Conduct.
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STUDENT DISCIPLINE

Video and Audio
Monitoring

Use of Recordings

Access to
Recordings

DOI draft 3-16-22
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FO
(LOCAL)

Within the scope of an employee’s duties, a District employee may
physically restrain a student if the employee reasonably believes
restraint is necessary in order to:

1. Protect a person, including the person using physical re-
straint, from physical injury.

2. Obtain possession of a weapon or other dangerous object.

3. Remove a student refusing a lawful command of a school
employee from a specific location, including a classroom or
other school property, in order to restore order or to impose
disciplinary measures.

4. Control an irrational student.
5.  Protect property from serious damage.

A District employee may restrain a student with a disability who re-
ceives special education services only in accordance with law.
[See FOF(LEGAL)]

Video and audio recording equipment shall be used for safety pur-
poses to monitor student behavior on District property.

The District shall post signs notifying students and parents about
the District’s use of video and audio recording equipment. Students
shall not be notified when the equipment is turned on.

The principal shall review recordings as needed, and evidence of
student misconduct shall be documented. A student found to be in
violation of the District’'s Student Code of Conduct shall be subject
to appropriate discipline.

Recordings shall remain in the custody of the campus principal and
shall be maintained as required by law. A parent or student who
wishes to view a recording in response to disciplinary action taken
against the student may request such access under the proce-
dures set out by law. [See FL(LEGAL)]
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